Please keep the following points in mind when using NetClassroom:

e The web address for NetClassroom is http://netclassroom.mountsaintmary.org
o Notice there is NO www
e You may use ONLY the Internet Explorer browser OR the Firefox browser to access
NetClassroom.
o Windows users may use either browser.
o MAC users must use Firefox (not Safari). Firefox can be downloaded free at
www.mozilla.com
e Browser Popup blockers must be disabled for the NetClassroom website.

Different people use different browser settings to control their security while on the Internet. The
instructions below will work for most users. If you are experiencing technical issues please email Mrs.
Parisi at cparisi@mountsaintmary.org If you have questions about the grades themselves, please contact
the teacher.

After logging into NetClassroom, you will be at the Welcome Screen as shown below.
¢ If you have more than one child attending MSMA, you will need to use the drop down box on the
left to select the student you wish to view.
The welcome page shows —

e RECENT assignment grades that the teachers input to their gradebook for that day are on the left
(LATEST DAILY GRADES)

e The current class average in each class appears in LATEST AVERAGES

¢ In the example below, the student has only 2 classes. In real life you will see all of your

daughter’s classes.
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To Customize the information on the WELCOME PAGE, click the CUSTOMIZE Tab on the right hand
side and make your choices.

e Remember to hit SAVE after making your choices.

e You should also remember to change the Customize screen every semester in order for the home
page to reflect the current trimester information.
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The Grades screen shows a summary of every class.
e Remember that our sample student only has 2 classes, you will see all your daughter’s classes

e You can view just the CLASS AVERAGE for each class or EVERY GRADE in a class under the
VIEW section on the left

e You can narrow the view by looking only at a specific semester by selecting the corresponding
MARKING COLUMN on the left

Click on the CHECKMARK to go into that class and see all grades that have been posted by the teacher
to date.

e When a semester is completed and report cards are issued, the final grade for the semester will be
displayed instead of a check mark in the semester column.
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The CURRENT grade in the class appears at the top under DAILY GRADES.

BE SURE TO SELECT DAILY GRADES on the left hand column in order to see all the individual

assignments that make up a grading category

o Grades are displayed within the various categories the teacher has created.
o The current Category Average is displayed for each

o The percentage of the total grade that each category is weighted towards the total grade is

also displayed
o The current grade

The grades for individual assignments as well as the current Category Averages are displayed.
e Any comments your teacher has made in their gradebook related to a particular assignment is also

displayed
e Assignment grades are shown both numerically and as a Percentage of 100

o For example, if your daughter scored a 70 out of a possible 75, the numeric grade is 70, the

percentage grade is 93.33%
e An M = MISSING assignment — this work needs to be made up ASAP
e An X =EXEMPT from assignment
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Accessing CONDUCT (Demerits) in NETCLASSROOM

The CONDUCT tab displays information about demerits and detentions that students have received for
rule infractions. The student handbook outlines all rules and regulations that students are expected to
abide by. Demerits and subsequent detentions are issued for rule infractions.

To view the student conduct information in NetClassoom, select STUDENTS and then click on
CONDUCT
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A list of infractions will show if applicable. Click the EXPAND ALL button to see details about the

infractions and whether they are demerits or detentions.
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Accessing Report Cards in NetClassroom

e Popup blockers must be disabled for Report Cards to load correctly

e Report Cards are created as an Adobe Acrobat (.pdf) file type. They are view only (you
cannot edit them online). You must have Adobe Acrobat Reader already installed on your
computer to view the Report Cards. Adobe Acrobat Reader can be downloaded for free at
www.adobe.com

1. To view Report Cards, Select STUDENTS, then REPORT CARDS
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3. Other users may find that the Report Card opens in a whole new window on their machine.

4. Some users may find that nothing happens when they click Report Card. If this occurs, please
look above the browser window (above the words NETCLASSROOM) for a yellow bar that runs
from left to right across the top of the browser window. The bar will say that you need to click on
the yellow bar to allow the file to be opened or downloaded.

5. Report cards can be printed or saved to your computer by clicking on the PRINT Icon or the
SAVE Icon which are located on the Adobe Acrobat toolbar directly above the report card.

6. To exit from the Report Card, Click on HOME on the left hand side

7. To exit from NETCLASSROOM, Click on LOGOFF in the upper right hand corner of the screen.
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